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Unit Name:…………………………………




Date:…………………..
Reg No ………………… Rank …….… Name………………….…………………………………………. 
is traveling from ……………………. (Place) to ……………………. (Place) on temporary duty 

with effect from ……..…… (Date) till …….....…… (Date). 

He/She shall report back on ….…….. (Date) at ……………… (Region/Branch/Unit name)
Duty Details: ………..…………………………………………………………………………………..…… 

……………………………………………………………………………………………………………..........
      Signature

           









(Instructing Officer)
Date of Starting Journey             …………… at ………… (Time) ….……………….. Signature
Date of Reporting at duty place 
…………… at ………… (Time) ….……………….. Signature
Date of Reporting back 

…………… at ………… (Time) ….……………….. Signature
TA Payable/ TA Not Payable


