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Unit Name:…………………………………




Date:………………….. 
Reg No ………………… Rank …….… Name………………….…………………………………………. 
is hereby granted leave with effect from ……………… (Date) till ……………… (Date).
After availing leave, he will report on ………….………… (Date) at ………………………. 

(Region/Branch/Unit name). 
Reason for Leave: ………..…………………………………………………………………………….…… 

……………………………………………………………………………………………………………..........
Signature

(Unit Commander)
Date of Reporting ………………….…………. at ………………….. (Time)

Signature
(Reporting Officer)

Address of Individual
Name

Father’s Name

Address

Dist/City

State


